Bitte vor dem Ausdrucken den Namen der Praktikantin / des Praktikanten einfügen     
FH Campus Wien - University of Applied Sciences
International Office
Attn. Theresa Schütze
Favoritenstraße 226
A-1100 Vienna, Austria

Dear colleagues,

in appreciation for your efforts in preparing the participation opportunity in your organisation for the practical placement programme and instructing our student we are pleased to support the social work component of your organization with an amount of EUR 250.
This contribution is funded by the Austrian Development Cooperation (OEZA) and the Universities of Applied Science, Department of Social Work supporting the “Global Social Dialog” practical placement programme. The aim of this programme is to enable Austrian students to strengthen their knowledge in the field of social work through extensive practical experience and exchange with partners in Africa, Asia and Latin America. 
We kindly request that you acknowledge receipt of the above mentioned amount as indicated below and would be grateful if you can support the intern in his/her efforts, among others through 

· an early agreement with the intern in regards to his/her concrete work engagement, specifying his/her tasks, learning objectives / development goals and expected outcomes of his/her work; 

· support in looking for accommodation and providing information in regards to food arrangements and social contacts, if necessary language training, but also responding to locally specific questions, especially in emergency situations; 

· fostering and enabling contacts of the intern to working colleagues and the local population, as well as directly with clients; 

· regularly instruct and supervise the intern, as well as provide reflections on his/her work and counselling as appropriate and needed; 

· a final and conclusive discussion with the intern at the end of the internship in regards to his/her work and experiences in-country, as well as other relevant issues, especially also the reporting requirements of the intern on his/her involvement in your organization; 

· your report and evaluation of the intern in regards to his/her learning experiences and competencies developed. 

We thank you once again for all your efforts and for participating in this programme.

Yours sincerely, 

Theresa Schütze
Global Social Dialog programme manager
***

I,                                                                    acknowledge the receipt of 250 EUR:

     
Signature 

     
Name of organisation and function/title within the organisation

     
Place & Date 
